GUIDE FOR AUTHORS
Manuscript Preparation for IBEC Proceedings

Please submit your prepared manuscript by February 16th of the year of the conference via email as a WORD DOCUMENT to the Proceedings Chair, Vin Calluzzo, vcalluzzo@iona.edu.  To ensure quality proceedings, please follow instructions carefully.  
You may submit one of four versions: an abstract, a summary of the manuscript or study presented, a full length version of the paper, or for members of panels or invited speakers either an essay or a powerpoint presentation regarding your discussion at the conference.
Authors retain copyrights to their work.
When the papers have been compiled, the Proceedings will be posted to the IBEC web page.  
Proceedings will be available within six months of the conference, and therefore no later than July.  If you have questions, please contact the Proceedings editor, Vin Calluzzo, at vcaluuzo@iona.edu.   For precautionary reasons, please submit two e-mails with copies of the 8½" x 11" WORD version of the manuscript or a standard powerpoint presentaation.

Typing Instructions

1. The type font should be Times New Roman with the standard 12 pt font size.  

2. Page Numbers: Do not type in the page numbers.
3. Please save documents in Microsoft Word (IBM preferred) file format.  
4. Graphics must be included in the document file.  
5. Documents will be printed directly from the file submitted and will not be edited for content. 

4. Document Size: The document should be set up for an 8 ½" x 11" page size.

5. Margins:  All paragraphs should begin flush with the left margin, not indented.  Do not use the flush right or full justification option.  
6. Spacing: Single space the body of the paper.  Double space before and after first level headings, before and after second level headings, between paragraphs, before and after the words "Appendix" and "References," and between the last line of text and the first line of the footnotes.
7. Title: should be in FONT 18, all capital letters and centered at the top of the first page starting on the first line.  If more than one line of title is required, single space between the lines.  
8. Author(s) and affiliation(s) should be centered, in Font 12 and single spaced, beginning on the second line below the title.  Do not use professional titles.  Bold both the title and author.
Excample:

TITLE OF THE PAPER

Jane Smith, XYZ College
8. Abstract: The word "Abstract" should be centered and treated as a major heading.

9. Figures and Tables: place as close as possible to the location where they are cited.  Center the Label above the table or figure with a title describing the content centered on the next line.

Example:
TABLE 1

Incidence of Planned Purchase Fulfillment
10. Footnotes: should be numbered consecutively and placed at the bottom of the page which they appear.  Footnotes should not be attached to equations.

11. Equations: All equations should be placed on separate lines and numbered consecutively placed within parentheses and aligned against the left margin as shown below.

A = f(X1 + X2 + ... + Xn)
(1)

        n

A =  Σ Biai
(2)

      i =1

12. Calling References:  placed in parentheses with last names(s) and year of publication.  Example: (Takada and Jain, 1991).
13. Appendices: if needed, should immediately follow the body of the paper and precede the references.  The word "Appendix" should be centered at the top of the appendix.

14. References (Bibliography): include only those references cited in the text of the paper in alphabetical order by last name of first author but not last name first.  Entitled "References," this section should appear at the end of the paper with the word "References" centered above the list.

Book reference form should be:

Gerald S. Albaum, Jesper Strandskov, Edwin Duerr, and Laurence Dowd, (1989) International Marketing and Export Management, Wokingham, England: Addison-Wesley.

Journal reference form should be:

Hirokazu Takada and Dipak Jain, (1991) "Cross-National Analysis of Diffusion in Durable Goods in Pacific Rim Countries," Journal of Marketing, 55(2), 48-54.

E-mail Submission Instructions

Please e-mail the completed manuscript in a WORD document as a file attachment to the proceedings editor; vcalluzzo@iona.edu.  You should receive a return e-mail confirming receipt within 72 hours.  Please submit your manuscript by e-mail to the proceedings editor by February 16th.  If it is not possible for you to meet this deadline, please contact the Proceedings Editor as soon as possible.  Proceedings Editor: Professor Vincent J. Calluzzo, Dean, Hagan School of Business, Iona College, New Rochelle, NY 10801 USA, Phone: (914) 633‑5569  (leave a message), FAX: (914) 633-2012, E-Mail: vcalluzzo@iona.edu.
